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WOMEN’S DIVISION 1 & 2 CHECKLIST & 
CALENDAR 2010-2011 

 BEFORE YOU BEGIN: IMPORTANT NOTES 

· Your Team will not be eligible for Rankings until all paperwork has been completed and fees have been paid.

o Elect/appoint someone from your team who will serve as your Hockey Information Director. This person needs to have access to the internet, e-mail, fax, and postal mail. This person will be responsible for getting the following paperwork filled out and sent to the proper people by the deadlines outlined below, and will serve as your team’s main contact throughout the season. 

o All forms and instructions can be found in the Rules & Forms page of the ACHA website at www.achahockey.org. 

o Print a copy of the 2010-2011 ACHA Policies and Procedures Manual. Your players, coaching staff, and board members are responsible for becoming familiar with the ACHA rules, as well as all NCAA playing rules. The NCAA Ice Hockey Playing Rules may be purchased (or downloaded for free) via the NCAA website – see the “Rules & Forms” page on the ACHA website for links. 

o Your USA Hockey IMR spreadsheet MUST be completed BEFORE your team hits the ice for your first practice. Include ALL players who practice/try out for the team. If desired, you may issue a “final” version when your team is selected. The IMR must be e-mailed to acha@achahockey.org and chriswilk@achahockey.org (***NOTE: DO NOT complete a separate USA Hockey registration. Your ACHA dues include USA Hockey registration for up to 30 players and all staff.***) 

o Games must be scheduled by the first ranking (November 6) in order for them to count as ACHA games. For schedule additions after the first ranking, please contact the commissioner. 




Team Registration Form – September 1




Membership Fees – September 30




USA Hockey Spreadsheet – September 30 or 1st game (which ever is earliest)



Website Entry Complete – October 20 or 1st game (which ever is earliest)

· Complete Roster

· Complete Schedule

· Team Contacts



Student Athlete Player Agreement – October 20



Eligibility Forms – October 20

	1. Set up your team registration and declare your divisional status. 

If you are a new ACHA team or would like to change divisions you must notify the commissioner before you can complete your team registration. Ashley’s e-mail address is chriswilk@achahockey.org It’s best to contact her a few days before the deadline. 

Go to the ACHA website and click on “Login” at the bottom left. You will need your team’s login and password (sent to you by the commissioner if you do not have one from last season). Update your contact information, including a MAILING address for your Head Coach. 

After you do this, please e-mail your contact information to the commissioner (chriswilk@achahockey.org) so your invoice can be generated. 
	Deadline: 

Divisional Status:

Returning teams: September 1, 2010  

New teams: 

November 1, 2010  

	2. Pay your team dues. 

Along with your printed invoice, mail your check/money order or school Purchase Order for $1050 WD2/$1250 WD1 to the ACHA Treasurer, Brian Moran. You may fax a P.O. to Brian at (877) 224-2612. Make checks payable to the American Collegiate Hockey Association. 

Brian Moran, ACHA Treasurer 

P.O. Box 827 

Union Lake, MI 48387-0827 


	Deadline: 

September 30, 2010  

Add $95 late fee after October 1. 

 

	3. Complete your USA Hockey IMR Spreadsheet

This form must be filled out and returned PRIOR TO YOUR FIRST OFFICIAL PRACTICE. For anyone who may be unfamiliar with USA Hockey benefits, one of them is catastrophic insurance coverage. Hockey can be a dangerous game, and it is important that everyone have this coverage at all times on the ice. For your games, if your forms are not properly filled out you risk voiding the insurance of BOTH teams on the ice, not just your own. 

From the “Rules & Forms” page of the ACHA website, download and Print the USA Hockey documents. Most importantly, download the Team IMR Spreadsheet, fill it out and e-mail it to USA Hockey at acha@usahockey.org at to your commissioner at chriswilk@achahockey.org If you add players later in the season you will need to add them to your IMR spreadsheet and re-submit it. 

In addition, the Welcome Letter contains instructions on what you need to do as well as other helpful information about USA Hockey benefits. Print out the Liability Waiver, make copies for each player and bench/coaching staff and keep the Liability Waivers for your team’s records (DO NOT send the Liability Waiver to USA Hockey or the ACHA). 


	Deadline: 

BEFORE your team steps on the ice 

or 

September 30, 2010  

WHICHEVER IS SOONER.



	4. Complete your online registration. 

Once the treasurer has received your payment and the commissioner has received your USA Hockey IMR, you can log in to the member area of the ACHA website to complete your registration. You will need: 

• Team roster, including all bench staff 

• Full game schedule (ACHA and non-ACHA games) – e-mail copy to commissioner as well. 

• Contact information for your team reps, including a mailing address for your coach. 

• ***NEW***Submit National Tournament Letter of Intent for 2010 event (separate form on website) 

Once you log in you will see links to: 

• “Add-Edit-Trade Players”: Build your roster here. To delete players from last year’s roster who are no longer on the team, hit the “Release” button. 

• “Add-Edit Team Contacts”: Put your main contacts here, naming at least your Hockey Information Director and Head Coach. You will need to provide a mailing address for your head coach so he/she can be registered for the American Hockey Coaches Association. 

• “Add-Edit Games for 2009-10 Regular Season”: Enter your HOME and NON-ACHA games here. For non-ACHA games, list yourself as the home team no matter what, and use the Notes section to indicate if your game is actually away, and who the non-ACHA team is that you are playing. REMEMBER: Contact USA Hockey (ashleyb@usahockey.org) to get a waiver for all non-ACHA games, and all non-ACHA opponents must be USA Hockey members in order for your insurance to be in effect! 

ALL REQUIRED INFORMATION MUST BE ACCURATELY COMPLETED. We will contact you and request that you fill in any missing required information. (And no, parent information is NOT required.) 


	Deadline: 

October 20, 2010  



	5. Your student-athletes must sign the Player Agreement. 

Download the 2010-2011Women’s Division Annual Player Agreement form (D1 or D2 version) and make copies for everyone on your roster. Have each person on the roster thoroughly READ & fill out this form. It would be wise to have someone check over each form before they are submitted to make sure all of the needed information is supplied and correct. Mail this form to the ACHA Women’s Division Commissioner: DO NOT FAX THESE FORMS.

Christian Wilk

ACHA Womens Commissioner

7035 Chapel Hill Dr

Brecksville OH 44141

chriswilk@achahockey.org


	Deadline: 

October 20, 2010  



	6. Confirm the eligibility of your student-athletes for Fall Semester. 

From the “Rules & Forms” page of the Women’s Division website, download and fill out the 2010-2011 Women’s Division Fall Eligibility form. Your team is responsible for sections 1 & 2. This must be typed and clearly legible.

Please use the Player Consent Form to gather player signatures for the Eligibility forms. This Consent Form will release information for the school year.

Take these forms to your registrar’s office for completion of sections 3 and 4. Please remember to give your registrar plenty of time to fill this form out before the deadline. 

This form should be sent directly from the registrar’s office. If needed, supply an envelope and proper postage for them. When complete please mail this form to the following address: 

Christian Wilk

ACHA Womens Commissioner

7035 Chapel Hill Dr

Brecksville OH 44141

chriswilk@achahockey.org


	Deadline: 

October 20, 2010 




